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1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

[TonroroBka OakanaBpoB, BIAJCIOIIMX OCHOBOIOJAralOIIMMU 3HAHUSIMU O
TaliM-MEHEDKMEHTEe: KJacCu(pUKaMy BHJOB BpPEMEHH, CHOCO0ax MOBBIIICHUS
TU4YHOM 3 PEeKTUBHOCTH, (OPMHUPOBAHHWE Yy HUX NPEJICTABICHUNA O MPHUHIIMIIAX
YIpaBJIEHUS BPEMEHEM, a TaKkKe O MeToJax (OPMUPOBAHUS HABBIKOB YIPAaBICHUS
BPEMEHEM.

3HaHUWE OCHOBHBIX MPUHIMUIIOB YIpPaBJICHUS BpPEMEHEM, 3HAHHWE METOAMUK
WHIUBUAYAIBHON W TPYIIOBOM paboThl 1yIsi (OPMUPOBAHUS HABBIKOB YIIPABIICHUS
BPEMEHEM U NMPUMEHEHHE UX B MpOIecce ACSITEIbHOCTH O0JIerdaeT TPY[ 4elIOBEKa,
MOMOTaeT €My YIpaBIsATh BpPEMEHEM, YCIEeBaTh cJiejarh BCE HEOOXOAMMOE, He
MOTPATUB MPU ITOM MHOTO CHJL.

1.2 3agayn u3y4yeHUus JUCHUTNIMHBI

- popMupoBaHUE y CTYJACHTOB CHUCTEMBbI 3HAHHUI IO KypCY;

- opMupOBaHUE y CTYJCHTOB MPEJCTABICHUS O TallM-MEHETKMEHTE;

-pa3BUTHE OPraHU3ALMOHHOM KOMIIETEHUHUH, IPEANOJIArarollel OBJaJcHUE
crioco0amu ynpaBleHUs U PyKOBOJCTBA BPEMEHEM;

-COBEPIICHCTBOBAHUE y CTYJICHTOB HaBBIKOB CaMOKOHTPOJIA,
CaMOOPraHU3alNKU U CaMOPETYJIALMH;

- dbopmupoBanue Hu COBEPIICHCTBOBAHUE YMEHUSA KaueCTBECHHO
AHATM3UPOBATh U OIICHUBATh CBOU JCHCTBUA.

1.3 IlepeyeHbp NJIaHMPYeMbIX pPe3yJbTATOB OOy4YeHHMs] MO JAUCHUILINHE
(MOay/110), COOTHECEHHBIX € IJIAHMPYeMbIMH Ppe3yJbTATaAMH  OCBOCHMS
0o0pa3oBaTeJIbHOM MPOrPaMMBbI

Koa n HanmeHoBaHue NHOUKaTopa 3aI'I.I'IaHMpOBaHHbIe pe3ynbTtaTthbl o6yquM;| no ancuuninunHe
OOCTUXEHNA KoMneTeHUunmn

YK-6: CnocoleH ynpasJsiTb CBOUM BpeMeHeM, BLICTPAauBaTh U pPealu30BbIBaTh
TPaeKTOPHIO CAMOPA3BUTHS HA OCHOBE MIPUHILMIIOB 00Pa30BaHMs B TeUeHHe Beei
JKU3HH

YK-6.1: DpdextuBHo OCHOBHbIE MTOHATHUS BUJIbI BPEMEHH; KI1acCU(PUKALIHIIO
TUTAaHUPYET COOCTBEHHOE BpEMSI | BpEMEHH TPUHIIHITEI YIIPABICHHS;, CUCTEMY YIIPaBIICHHS
BpPEMEHEM JIMYHBIM U OpPTraHU3alUH; CTII0COObI
MOBBIIEHUS 3PPEKTUBHOCTH

OTIPEJICNIUTh BUJI BPEMEHH; KOMIETEHTHOCTh BO
BPEMEHU; TIPOBOANTH MHBEHTAPHU3AUIO BPEMEHH,
OTIpeNIeNIATh IOMEXH BO BPEMEHH; HAUTH MOTEHIIHAT
BPEMEHHU; II0JIb30BaTHCS CUCTEMOH YIIpaBIICHHSI
BpeMEHEM

HABBIKAMH HCTIOJIb30BaHUS CHCTEMBI YITPABICHUS
BPEMEHEM KaK JIMYHBIM, TaK ¥ OPraHU3aLlH, METO1aMH
MOBBILIEHUS TNYHON 3PPEKTUBHOCTHIO 1 OpraHu3aliu




VYK-6.2: ITnanupyer CUCTEMY YIIPaBJICHUS BPEMEHEM: JIMYHBIM U
TPAECKTOPHUIO CBOETO OpraHu3auuu

po(hecCHOHATBHOTO Pa3BUTHS M0JIb30BaThCsl CUCTEMOM YIIPABJICHUSI BPEMEHEM

Y IPEJIPUHUMAET LIary 1o eé METOJ[aMH MOBBIIICHUS JINYHOH 3()(hEeKTUBHOCTHIO B
peanuzauuu npodeccnoHanbHON AEITeIbHOCTH

1.4 Ocol0eHHOCTH peaM3auMu IUCIUTLTHHBI
SI3bIK peanu3alvi AUCIUTUIIUHEIL: .

Jucnuruinaa (Moayis) peanusyetcs: 6e3 npumenenus D0 u J1OT.




2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

e
Bcero, | |
. 3aUeTHBIX
Bun yue6HO# paboThI —
(akam.gac)
KonrakTHas padora ¢ 1.(36)
npemnoaaBaTeseM:
3aHATHA JTEKIMOHHOTO THIA 0,5 (18)
MIPAKTHYCCKUE 3aHATHS 0,5 (18)
CamocrosiTesqbHas padora
1(36)
o0yvyarommxcs:
KypCOBOE TIPOSKTHPOBaHKE
(KTT) Her
KypcoBas pabora (KP) Het




3 Conep:kaHue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYECKU MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.

/o

Mopynu, Tembl (pa3esnbl) TUCITUATITHHBI

3angaTusa
JIEKIMOHHOIO
THUIIA

3aHATUS CEMUHAPCKOTO TUIA

CeMuHapsbl u/uinu
IIpakTnueckue
3aHSTHS

JlaboparopHsie
paboThI W/unu
[IpakTHKyMBI

CamocrosiTenpHas
paboTa, ak. yac.

B Tom
yucrne B
3n0C

Bcero

B Tom
yucne B
aINoC

Bcero

B Tom
yucrne B
3n0C

Bcero

B Tom
YHCJIE B
D10C

Bcero

1. IloasiTHe TaliM-MeHeIKMEHTA, ero nejid 1 3aJa9u

1. IIpupona BpeMeHn

[TonsiTue BpemeHu u ero Mojenu. Buasl BpemeHu.
CoumanbHOe Bpemst

DxonoMuueckoe Bpems. [Icuxonoruueckoe Bpems.
PexpeanimonHoe BpemMs

2. ConmansHOE BpCMA; DKOHOMHUUYCCKOC BPECMA;
TMCHUXOJIOTUYCCKOC BpEMs; PCKPCALITUOHHOC BPEMA

3.

2. [IpuopuTeTHBIE 32/1a4H YIIPABJIEHHUs] JHYHBIM BpeMeHeM

1. OcHOBHOM 3aKOH BpeMeHU. [ToHsATHE «TTOMEXW» B UX
pazHoBUIHOCT. [loHATHE MOTEeHIIMATa PabOThI
[Torenuunan padotel. CriocoOs! yiydieHus: padoTbl

2. KoMneTeHTHOCTh BO BpEMEHU
KoMnereHTHOCTD OopraHu3an BO BpCMCHU
KomneTeHTHOCTh MeHeIKepa BO BpeMEHH




3.

3. YueT BpeMeHH, 0aJJaHC BpeMeHU, JKOHOMH S BpeMeHH

1. KommiereHTHOCTH BO BpeMeHU; KoMIeTeHTHOCTh
opraHu3aluy Bo BpeMeHu; KoMrneTeHTHOCTh MeHeIKepa BO
BPEMEHHU.

JInynas cucreMa ynpaBJIeHHs] BpeMEHEM. CUCTeEMa
YIIPaBJICHUSI BPEMEHEM; KPUTEPUU MPOESKTUPOBAHUS
JIMYHON CUCTEMBI

2. MeTo bl HHBEHTapU3allii BpEMEHU

Kareropum BpeMEHHBIX 3aTpaT U UX aHAIHU3

Onenka npouecca pacXoJ0BaHUs U IOTEPU BPEMEHHU B
3apyOeXKHbBIX U OTEUECTBEHHBIX OpraHU3aLusX.
[Ipuunnel feunnTa BpEMEHHU U €r0 MHBEHTapU3aLusl.
Knaccnyeckue TeXHUKN AE€T0BON aKTUBHOCTH.

3.

4. IlnaHnpoBaHue BpeMeHHU

1. AHanu3 ruiaHupoBaHus paboyuero BpeMeH!
PYKOBOJUTEISA, COCOOBI €ro onTUMH3auuu. [IpuanHsl
JneguIrTa BpeMEHHU U €r0 HHBEHTapU3aIHs

KAaTeropuy BPEMEHHBIX 3aTPaT U UX aHAIU3; aHAIU3 ITIOMEX,
pe3ybTaTbl MHBEHTApU3ALUU U aHAIW3a BPEMEHU
[IpuHATHE penieHni 1 KOHTPOJIb TJ1aBHBINA CEKPET
yIpasieHus BpeMeHeM. [IpuHIHUIbL, IpOonopLyuy, METOBI
IJIAaHUPOBAHMS




2. XpoHodaru: moHsTHE ¥ X BUbI. O1leHKa
UCIIOJIb30BaHUS BPEMEH BBISIBIICHUE 0A30BBIX
BTOPOCTENEHHBIX J1e1

Crioco06s!1 BeIsiBIIEHUS XpoHO(aros. OnTuMuzanus
CTaH/IAPTHBIX MIPOLIECCOB IEATEIBHOCTH U BPEMEHHBIX
3arpar.

3anoBeau pacnpeeeHns BpeMEH! PyKOBOIUTENIEM
ACCepTUBHOCTH B TAMMEHEKMEHTE. AHAIHU3 U paboTa ¢
«TIOTJIOTUTENSIMU» BPEMEHU

3.

4)

Bcero

18

18

36




4 YyeOHO-METOAMYECKOEe oO0ecmeYeHue TUCIHUMINHBI

4.1 ITeuaTHbIE U AJICKTPOHHDLIC U3IaAHUA:

CupnopoBa H. A., Auucunkosa E. b. Taiim-menexment. Co3ganue
ONTUMAIBHOTO pacmucanus Hs 1 dpdeKkTruBHAsT opraHu3aius padodero
npornecca(M.: Jlamkos u K).

Xaitui M. C. [To3utuBHbIN TaiiM-MeHeHkMeHT: Kak ycreBarb ObITh
cuacTiimBbIM(MockBa: OOO "Anwsnuna [Tabnumep").

Mopo3 A., Xaitair M. C. CeMb HaBBIKOB 3()(PEKTUBHBIX POJIUTEIICH:
Cemelinblil TaliM-MeHeKMeEHT, WK Kak ycneBars Bce. Kuura-TpeHuHr
(Mocksa: OOO "Anbnuna [Tabmumep").

Tpeticu b. Taitm-mMenexMenT no bpaitany Tpelicu: Kak 3acTaBuTh Bpems
paborars Ha Bac(MockBa: OOO "Anwsnuna [Tabmumep").

Apxanrensckuii I. A., bextepes C. B., Jlykamenko M., Teneruna T. B. Taiim
-meHekMeHT. [lomabiii kypc(Mocksa: OOO "Anbnuna [Tabmumep").
HNononos H. AntutaiiMm-menexmenT(Cankt-IlerepOypr: [Tutep).

4.2 JIMueH3UOHHOEe ¥ CBOOOXHO PacHpoOCTpaHsieMoe MPOrpaMMHOe

obecrieyeHue, B TOM YHCJIe 0T€4eCTBEHHOI0 MPOU3BOACTBA (IPOorpaMMHoOe
o0ecrevyeHne, HA KOTOPOEe YHUBEPCUTET UMeeT JIMLEH3HUI0, a TAK:Ke CBOOOIHO
DacInOCTDAHAEMOE MDOrDAMMHOE o0ecedeHme):

1.

Al

Jlist peanu3zanuu yueOHOTo Impoliecca o AUCIUIUTHHE HE00X0aMMO
CleayIolIee MporpaMMHOe 00ecIIeUeHHE:

OC Windows XP u Bbliie;
2)MS Word 2007 u BbI11IE;

MS Excel 2007 u Bbl1IIE;

MS Power Point 2007 u BbImIe.

4.3 NUutepHeT-pecypchl, BKJIWYasA NpodeccuoHATIbHbIEe 0a3bl JaHHBIX
U UH(OPMAIHOHHBIE CIIPABOYHbIE CUCTEMBbI:

BOOK .ru - momymsipHast anekTpoHHO-0nbmmoreynas cucrema (3bC) co-
BpeMeHHOM yueOHo#l 1 HayuHo nmuTeparypsl. 9bC BOOK.ru cooTBeTcTBYET
(bene—panbHBIM IOCYapCTBEHHBIM 00pa30BaTeIbHBIM CTaHIapTaM U OTBEYAET
TpeOOBaHU SIM COBPEMEHHOTO YUTATEIIS.

eLIBRARY.RU — nayuHnas snexkrponnas 6ubnuoreka. Kpynuemmit
poccuiickuil ”HPOPMAIIMOHHO-aHATUTUYECKHI MOpPTal B 00JIaCTH HAayKH,
TEXHOJIOTUH, MEJIUIIMHBI H 00pa30BaHus, COIep KaIIuil pedeparbl U MOTHbIE
TEKCThI OoJsiee 19 MITH. HAy4HBIX CTaTei U MyOJIMKaIui, B TOM YHCIIe
anexkTpoHHbIe Bepcuu 6osee 3900 poccuicKX HaydHO-TEXHUYECKUX
KYPHAIIOB, U3 KOTOPHIX Oosiee 2800 >KkypHATOB B OTKPBITOM JIOCTYTIC.



3. Hayunas 6ubnmoreka Cubupckoro gpeaepaibHOTO YHUBEPCUTETA - OJTHO U3
OCHOBHBIX TO/Ipa3/ielIeHU YHUBEPCUTETA, 00eCIIeYnBaIOIIee KaYeCTBEHHOE
WH(OPMAITMOHHOE COMPOBOKICHUE YUIEOHOTO TIPOIIecca U HayIHBIX
uccienoBanuii. [Ipenocrapinser BO3MOXXHOCTh PabOThI ¢ KAYECTBEHHO
HOBBIMH 00pa3oBaTeIbHBIMU PECYPCAMHU - IIEKTPOHHBIMU OUOIMOTEUHBIMU
cucteMamu (ObC) ("Jlanp", "MHD®PA-M"), koTOpBIE COOTBETCTBYIOT
(beneparbHBIM TOCYIapCTBEHHBIM 00pa30BaTeIbHBIM CTAH/IapTaM H
TpeOOBaHMIM M0 00eCTIeYeHUI0 00PA30BATENBHOTO MPOIIECCa FIEKTPOHHBIMU
U3JIAaHUSIMU, HEOOXOAMMBIMU JUISI PEATU3AINH 3aBJICHHBIX K
JUIIEH3UPOBAHUIO 00PA30BATENBHBIX TPOTPAMM.

S ®oHa OLIEHOYHBIX CPEICTB

OI_ICHOLIHI)IC CPCACTBA HAXOOATCA B IIPUIIOKCHHUH K pa6OLII/IM IIporpaMmmMam
JUCHHUIIIINH.

6 MartepuajibHO-TeXHMYeCKasi 0a3a, He00X0AMMAA /IJIsl OCYLeCTBJICHHS
00pa30BaTeJIbHOIO MpoIecca Mo JUCHUIJINHE (MOLYJII0)

Jlnst nexnmii yaeOHnoe momenienue Ha 50-100 yenoBek ¢ 1eMOHCTPAITHOHHBIM
000pyI0BaHUEM.

JI7ist MpakTHYeCKUX 3aHsATUH (CeMHHApOB) yueOHOe rmomenieHne Ha 15-25 yenoBek
C IEMOHCTPALMOHHBIM 000pPYAOBAHUEM.
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